Graduate Internship Report for Pacheco High School and FFA by Lawrence, Caitlin

Abstract 
 The Graduate Internship Project is designed to have the candidate 
examine and investigate the program in which they teach. The binder 
asks the candidate to explain various portions of their FFA Program 
including curriculum and instruction to SAE projects and more. The project 
asks candidates to compile supporting documents from their program to 
support the statements discussed in the quality criteria section. The 
support documents are hard evidence of practices that are ongoing and 
improving within the department. This project binder contains a 
comprehensive look at what role the candidate plays within the FFA 
Program in which they are teaching and also examines areas where the 
program needs improvement or modification. All documents and support 
evidence within this binder have been created by or for the Pacheco FFA 
Program and Pacheco High School. 
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Quality Criteria ONE 
Curriculum and Instruction 
 Pacheco High School Agriculture Departments offers classes that 
meet high school graduation and CSU/UC requirements. The classes are 
aligned to meet state standards and are being adapted to meet the 
soon to be released common core standards. The current classes that 
meet CSU/UC requirements are CP Agriculture Biology and The Art and 
History of Floral Design. Students receive life science with a lab 
requirement from biology and receive fine art credit for floral design. 
Agriculture Physical Science meets high school physical science 
graduation requirements. Agriculture Mechanics, Ag Wood, Ag Business 
Leadership and Small Engines meet graduation elective requirements. 
Because students taking the science classes take the California 
Standardized Test, teachers meet objectives and standards on a daily 
basis to ensure student success on the CST. 
 Students in Agriculture classes don’t just meet the standards that 
are set forth by the state, but they also meet career and technical 
standards that are outlined by CTE. Students who participate in agriculture 
classes learn about career opportunities in the fields related to the class 
they are taking, as well on how to properly prepare for those careers. 
Students learn how to make resumes and cover letters, as well as fill out 
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job applications and request letters of recommendation. Teachers bring in 
real life experiences to connect students to meaningful experiences 
outside the classroom. Guest speakers are common as well as industry 
and technical school representatives to offer students the best information 
to make choices about the next level of their education. Field trips are 
planned but due to budget and time restrictions, are not necessarily 
practical for all classes. This is why we make every effort to bring the 
industry into the classroom. Teachers also heavily promote involvement in 
Career Development Events like Agronomy, Small Engines, BIG, and Dairy 
Products. Students who wish to participate on other teams are 
encouraged to speak to the teachers about coaching a team.  
 The curriculum offered at Pacheco High School is rigorous and 
prepares students for success for either continuing schooling or entering 
the work force. All classes encourage academic language development 
as well as the use of complete sentences. Students develop English 
language skills, writing, math and technological skills in all agriculture 
classes. In addition hard skills, students also learn public speaking skills, 
computer skills, and record keeping skills through their SAE projects. 
Students are required to keep a record book and update it regularly. 
 Overall the Pacheco High School Agriculture Department is 
designed to serve the needs of the students in our community. We 
facilitate the needs of students through career development, rigorous 
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academic standards, involving those with academic and other learning 
needs as well as involving a diverse group of student from different 
backgrounds.   
 
The following documents provide support for the above information: 
1   2   3   4 
5   7   20   21 
36   38   39 
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Quality Criteria TWO 
Leadership and Citizenship 
 Pacheco High School Agriculture Department highly encourages 
their students to participate in leadership development activities.  The 
students are required to fill out their student data sheet at the beginning 
of the school year in order to determine their level of participation, SAE 
projects, and career pathways.  The chapter officers work long and hard 
over the summer to finalize the calendar of activities for the year in order 
to make it available for the students as soon as they begin school.  At that 
time, students are also required to fill in their record book calendars with 
the upcoming FFA activities.  The teachers as well as the students must 
record and monitor each student’s participation in chapter, sectional, 
regional, state and national activities in their record books.  Our program 
requires each student to participate in a minimum of 5 FFA activities per 
semester, totaling 10 FFA activities a year as part of their grade in their 
agriculture class. 
 In our four person department, the activities are split up evenly 
among the advisors and at any given time there are usually 2 advisors 
that are in charge of the activity at hand.  There is a designated teacher 
to serve as the FFA advisor which is in charge of the FFA officers and 
leadership conferences.  The Los Banos Unified School District is very good 
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about approving reimbursements of any expenses made by a teacher 
during any FFA activity therefore all Pacheco High School Agriculture 
Department instructors are certified agriculture teachers. 
 
The following documents provide support for the above information: 
1   8   9   10 
11   22   23   25 
26   27   33   34 
35   37 
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Quality Criteria THREE 
Supervised Agricultural Experience 
 As Pacheco High School and FFA is a new program in its third year 
of operation, development of SAE projects has been a priority within the 
department. Currently we offer a wide range of livestock and mechanics 
SAEs that can be exhibited at the fairs we participate in. The livestock 
projects currently held by students include market swine, sheep and goats 
as well as market rabbit pens and chickens. Students also show fancy 
rabbits and poultry. Some students have their own rabbit breeding 
projects and show the offspring of those projects. We are anticipating 
student involvement in replacement heifer projects as well as market 
beef. In addition to the livestock portion of the SAE we also have 
extensive involvement in the mechanics and wood projects that can be 
shown at fair. Every students in a mechanics or wood class is required to 
take at least one small project to the fair. In addition to small projects, 
many students build trailers, BBQs, large wood working projects and many 
others. We are currently developing plans for more horticulture and plant 
projects that will be available to students. Every student is required to 
have an SAE project and an active, up to date record book. Having an 
SAE project accounts for 5% of the student’s academic grade.  
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 Students are allowed to house animals at the school farm with is 
located on the west side of town. Students must sign a school farm use 
contract and meet the requirements for housing an animal at the farm. 
Students participate as a group and individually to care for the animals 
throughout the project and have sole responsibility for the welfare of the 
animal. Some students are also able to house animals at their homes 
where permitted by city code. Teachers conduct project visits on a 
regular basis, at least once a week at the beginning of the projects, and 
often times three times a week by the time fair approaches. At every 
project visit a Project Visit form is completed for the student. This allows 
teachers to keep track of progress including weights, vaccinations, and 
other important information related to the student’s project. Teachers use 
both the school ag  truck and personal vehicles to visit students. 
 
The following documents provide support for the above information: 
1   3   5   6 
7   8   11   12 
35   40 
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Quality Criteria FOUR 
Qualified and Competent 
 Pacheco High School Agriculture instructors are fully credentialed to 
teach the classes that they teach such as:  Agriculture Biology, Agriculture 
Physical Science, Agriculture Mechanics, Agriculture Wood, 
Agriculture/ROP Floral Design, and Agriculture Small Engines.  All four 
instructors have met the requirements of teaching and agriculture 
experience to obtain their agriculture credentials.  The instructors use a 
variety of teaching strategies and methodologies to teach their students 
with the fact that not every student learns the same way.  As they say, “if 
the students cannot learn the way we teach, then we shall teach the way 
the students can learn.”  Therefore, the instructors design their lessons to 
include lecture, note taking, checking for understanding, activities or labs 
and evaluations.  Evaluations are expected from the students through an 
exam, presentation or project. 
 Professional development is highly encouraged by the Los Banos 
Unified School District.  Instructors constantly acquire professional 
development through staff development meeting or in-service days that 
take place approximately two Wednesday’s a month.  We hold 
department meetings often during our lunch break.  We also attend CATA 
regional meetings, CATA road show, New Professionals Conference, 
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National Convention workshops, and the annual CATA summer 
conference.  These professional developments provide the instructors with 
new strategies, resources, activities and ideas for the classroom.  They also 
provide skills and knowledge attained for both personal development 
and career advancement.  We also like meeting new teachers and like to 
share our ideas and information with them. 
 
The following documents provide support for the above information: 
12   21   23   26 
27 
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Quality Criteria FIVE 
Facilities, Equipment, and Materials 
 The facilities and equipment at Pacheco High Schools is new and 
considered state of the art when it comes to classrooms and technology 
available. All facilities and equipment complies with health and safety 
standards as well as all Fire Codes. The Agriculture Department has 
sufficient materials and supplies to serve all students and each student has 
the opportunity to use all of the supplies and facilities to further their 
academic and instructional needs. 
 The Agriculture Department has use of three classrooms that are 
fully equipped with built in technology including LCD projectors, laptops, 
whiteboards and speakers. Each classroom has storage and sinks for labs. 
All of the classrooms also have lab tables instead of desks that can be 
moved to suit the needs of the teacher. In addition to the classrooms, the 
department has a mechanics shop equipped with machinery and 
welding stations, a engine shop that serves as the district vehicle 
maintenance center, and a wood shop with all of the equipment 
necessary for students success. In one of the classrooms in the walk in 
floral cooler as well as all of the setups for the floral class. The floral class is 
equipped with all of the hand tools necessary for the successful 
completion of the class. Textbooks are provided in each classroom for 
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each course taught, and students have access to a take home book 
provided through the on campus book room. Each teacher in the 
department has their own office either located in the classroom or in the 
one of the shops. One classroom is shared between two teachers when 
the science classes are taught. In addition to the classrooms and shops, 
the department has one school truck that seats 5 people. We are 
currently looking for a livestock trailer and a passenger vehicle to add to 
our fleet. We currently borrow trailers and use district vehicles when 
needed for travel. The school farm is located off campus with hopes of 
establishing a school farm on campus within the next 5-7 years. The school 
farm is equipped with a barn for the pigs and covered pens for the sheep 
and goats. There are wash racks, a show pen, tool storage areas and 
indoor wash and sheering areas. The facility is secure with padlocks and 
combination locks for student access to the site.  
 
The following documents provide support for the above information: 
28   30   31   32 
33 
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Quality Criteria SIX 
Community, Business, and Industry 
Involvement 
 Pacheco High School Agriculture Advisory has individuals who 
support the agriculture program they represent the community, business, 
industry, students, parents, district, staff and labor that serve on their 
advisory committee to provide guidance.  The agriculture instructors use 
the advice of the advisory committee in the design, development, 
operation, evaluation, and support of each program area.  A roster of the 
Agriculture Advisory Board is kept and updated as needed.  The Pacheco 
FFA is very fortunate to have an extremely supportive community.   
 The Pacheco Agriculture Advisory Board meets a minimum of two 
times a year to review program development and funding such as the 
Agriculture Incentive Grant review.  The committee also provides 
guidance and support in the preparation of students for success in 
agriculture.  The committee is also highly involved in school wide 
operations and district changes that could affect the agriculture program 
and staff.  The committee supports and guides the program in and 
challenges the program and staff might face.   
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The following documents provide support for the above information: 
13   14   16   17 
18   19 
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Quality Criteria SEVEN 
Career Guidance 
 Several times a year the teachers within the department discuss 
course offering with administration, parents and the community to make 
sure the current and future course offerings are in line with what the 
community of Los Banos needs to serve its students. Because Pacheco is a 
new high school, we are constantly analyzing how we can make course 
offerings more appealing for incoming students. We are also mindful of 
keeping college bound students in the program through vigorous science 
based courses and well as encouraging career skill development through 
CTE and ROP courses. Pacheco offers several opportunities for both 
incoming freshman and their parents to make informed decisions 
throughout the balloting process. Teachers also meet with students to 
discuss class opportunities for the following year in regards to their plans 
and goals. 
 Early in the student’s 8th grade year, students receive information 
about class opportunities for their freshman year, including agriculture 
courses. Pacheco FFA takes its officer team and advisor to the Junior High 
to meet with 8th grade students to discuss opportunities within the FFA 
including academic classes and electives that are available. In October, 
8th Grade Parent Night invites all incoming freshman and their parents to a 
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showcase of student clubs, sports and importantly, an explanation of class 
offerings. Students and parents are provided with a list of agriculture 
classes offered as well as what year students should be taking them. This 
allows students to see what classes meet college and graduation 
requirements as well as elective requirements. Students and parents are 
encouraged to ballot for classes based on information available to them. 
When the school year begins, College Life Awareness Week, or CLAW 
week takes place in order to encourage students to attend college and 
male class selections based on information about colleges and college 
requirements. Throughout the year students are called in by their 
counselors to discuss how their classes are supporting their goals and the 
importance of selecting the correct classes to keep on track.  
 To support the needs of current students who will eventually be 
entering the college world or the work force, we make every effort to 
bring in industry personnel to discuss life in the work force as well as the 
skills needed to be successful. Technical school representatives come to 
speak to our classes about how to success in high school and beyond. 
During CLAW week, university and college representatives to discuss 
requirements and opportunities for success with students and parents.  
 The last and probably most important aspect of our career 
guidance strategy is to involve our advisory committee in the discussion of 
our course offerings and what classes we should add or take away from 
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our program. Our committee consists of members of the community from 
a variety of sources including the natural resource industry, public 
protection, contracting, agriculture and education. Their input is valuable 
in providing us with current perspectives of what skills and qualities our 
students will need to be successful.  
 
The following documents provide support for the above information: 
1   2   9   13 
14   16   17   18 
19   38   39 
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Quality Criteria EIGHT 
Program Promotion 
 Pacheco High School Agriculture Program has a plan for program 
promotion and recruitment throughout the school year.  The Agriculture 
instructors and chapter offices work really hard on a continuous 
promotion and recruitment program.  Program promotion and 
recruitment actives are planned and conducted during the year to inform 
the community such as recruitment brochures, FFA Facebook page, Ag 
awareness day, local and San Francisco Farm Day’s and recruitment 
towards the junior high school.   
 Program promotion is an ongoing activity during the year with 
conducting a recruitment play performed by junior and senior Agriculture 
students at the local primary schools ending the play with the hand out of 
recruitment brochure.  The local and San Francisco Farm Day introduces 
primary students, inner city students, non Ag students, and community 
members to the Pacheco Agriculture program and their developments 
and accomplishments.  Within the program competition and 
accomplishments are a major role in motivating the students to get 
involved.  Therefore, announcements are maintained of their 
accomplishments in the school’s PA morning announcements and the 
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town’s two newspapers.  Pacheco’s Agriculture Program thrives on 
program promotion and recruitment.   
 
The following documents provide support for the above information: 
8   9   10 
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Quality Criteria NINE 
Program Accountability 
 The Pacheco High School Agriculture Program is a comprehensive 
program that is coming together in its third year to meet the needs of its 
students and the community. We have yet to have a formal visit from a 
Regional Supervisor due to recent budget cuts and are currently working 
on our Comprehensive Program Plan that is on file with our Regional 
Supervisor. We are currently conducting a thorough self review to gather 
the needed materials to meet the requirements of the Agriculture 
Incentive Grant. There is a high level of accountability that Pacheco is 
currently trying to reach through self review and through working with our 
Regional Supervisor. This is the first year we have been able to comply with 
requirements of the AIG and are currently working on making sure out 
program in is compliance with the Comprehensive Program Plan. 
 We have recently created a Pacheco Agriculture Advisory 
Committee to meet the requirements for the AIG and to provide us with 
feedback on areas of weakness within our program. We meet twice a 
year and discuss everything from classes and FFA involvement to budget 
issues and where we can get our next vehicle from. Every year we fill out 
the application for the Agriculture Incentive Grant and make sure that our 
program is in compliance with the requirements set for by the state for the 
 20
grant. We also are required to comply with the requirements for receiving 
federal Perkins funds as well as ROP funds from Merced County. Records 
and reports are submitted as required and all information regarding 
budget and matching of funds is approved by the Los Banos Unified 
School District Board of Education. 
 
  The following documents provide support for the above information: 
15   16   17   18 
19   28   29   30 
31   32 
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Quality Criteria TEN 
Student – Teacher Ratio 
 The Pacheco High School Agriculture program’s instructors 
continually battle with the site administration to respect the student – 
teacher ratio, 25 students per Ag science class and 20 students per Ag 
shop classes.  Unfortunately, sometimes it works against the program 
because it drops enrollment.  As of now, the program has enough student 
flow for the possibility of hiring a fifth agriculture teacher, but due to 
budget the department cannot hire at this time.  Therefore, the program 
will continue with what we have, which is on average 100-120 students 
per teacher with one preparation period and one project supervision 
period in a six period day. 
The agriculture teachers have undergone extensive professional 
development to properly manage their classrooms.  They highly promote 
an effective and safe environment for their students regardless of the 
number of students within their classes. 
 
The following documents provide support for the above information: 
5   23   24 
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Quality Criteria ELEVEN 
Full Time Employment 
 Pacheco High School has four full time agriculture instructors who 
are employed under a twelve month contract with the district. The school 
started with two full time teachers with a third added the second year 
and a forth added the third year. The teachers are paid the base salary 
that is based on a ten month contract on the salary schedule. In addition 
to their base salary, teachers are paid 20% of their base salary for 
extended contractual hours. This equates to a full twelve month contract. 
For an additional 20%, teachers are required to maintain records of 300 
hours of additional work. This can be conducted anytime throughout the 
year and does not have be solely done during the summer months. All 
teachers also have a project supervision period at some point during the 
school day.  
 Activities conducted by agriculture teachers throughout the year 
that can be applied towards the 300 additional hours can include any 
FFA or SAE activity conducted outside the normal contractual day. This 
can include activities before and after school as well as any weekend or 
summer activities. All of these events can count as part of the teachers 
additional 20% pay.  
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The following documents provide support for the above information: 
6   11   12   21 
22   26   34   35 
 
1. Student Data Sheets 
2. 2+2 Agreements 
3. Permanent Student Filing System 
4. Course Outlines (all courses) 
5. Grade book Printouts with highlighted FFA and SAE Credit 
6. Project Supervision Forms  
7. School Board Policy on FFA and SAE Integration 
8. Pacheco FFA Program of Activities 
9. Recruitment Program and Brochure 
10. Copy of Cover Slide for Greenhand and Spring Banquet Slideshows 
11. Summer Activities Calendar 
12. Employment Contract with Extended Hour Stipend 
13. Graduate Follow Up Survey 
14. Graduate Follow Up Survey Results 
15. Comprehensive Program Plan 
16. Advisory Committee Meeting Agenda 
17. Advisory Committee Meeting Minutes 
18. Advisory Committee Constitution and Bylaws 
19. Supporting Advisory Committee Documents 
20. Proficiency Standards for all Courses 
21. Teaching Credentials 
22. Calendar of Events 
23. Teacher Professional Development Activities 
24. R2 Report 
25. Travel Request and Permission Slip  
26. CATA Membership Cards 
27. Professional Development Submission 
28. 5 Year Wish List 
29. Operating Budget 
30. Budget Process with Accounts 
31. Agriculture Incentive Grant Application 
32. District and ASB Purchase Orders 
33. Employment Reimbursement Process 
34. Department Chair Responsibilities 
35. Department Chart of Responsibilities 
36. Substitute Teacher Plans and Procedures 
37. Program Completer Requirements 
38. Pacheco High School Course Offerings and Requirements 
39. UC Approved Courses 
40. SAE Project Calendars 
















































































































































































































































































